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December 28, 2000

Honorable Steve Clark
Mayor, City of Villa Hills
719 Rogers Road
Villa Hills, Kentucky 41017

RE:   Examination of Selected Administrative Policies and Purchasing Activities

Dear Mayor Clark:

We have examined selected administrative policies and purchasing and disbursement
activities of the City of Villa Hills (City) for fiscal years 1995 through 2000.  We also examined
the internal controls governing purchases and disbursements made by the City.  Our examination
resulted from concerns brought to our attention.  This report is a final assessment of items
previously addressed in our preliminary report dated October 25, 2000.

Our examination was directed by the following objectives:

� To analyze the supporting documentation on file at the City and factual circumstances
pertaining to questionable City credit card purchases and disbursements;

� To determine the number of credit cards issued by the City during the last five years,
the account number of each card issued, and the identity of each card holder/user;

� To determine the City’s policies and procedures for credit card issuance, purchasing
guidelines, and payment;

� To determine whether the City’s credit card purchases were adequately supported and
for a specific public purpose;

� To identify the authorized signers on the City’s checking account;

� To determine the City’s policies and procedures for petty cash reimbursements; and,

� To recommend practices that would strengthen the City’s internal control
environment.
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Our examination included, but was not limited to, the following procedures:

� We examined credit card statements and receipts filed at the City for each card issued
by the City during fiscal years 1995-2000.

� We examined a sample of invoices billed to the City during 1995-2000.

� We interviewed City employees to gain an understanding of the policies and
procedures for credit card issuance, purchasing guidelines, and payment.

� We interviewed City employees to identify authorized signers on the City’s checking
account.

� We interviewed City employees to gain an understanding of the policies and
procedures for petty cash reimbursement.

We wish to thank all those involved for their cooperation during the course of our
examination.

Very truly yours,

Edward B. Hatchett, Jr.
Auditor of Public Accounts

EBHJr:kct
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Findings and
Recommendations

Deficient administrative
oversight by the City
allowed questionable
credit card purchases

The City of Villa Hills, a 4th class city located in Kenton
County, Kentucky (City), obtained credit cards from July 1,
1995 through June 30, 2000 (period) for individuals holding
each of the following positions: Mayor, City Clerk, City
Administrator, Police Chief, and Public Works Supervisor.
These individuals and other City employees using these
credit cards made purchases that lacked documented public
purposes and were not supported by receipts on file at the
City.  The purchases therefore do not appear to be in the best
interests of City taxpayers.

The credit card statements we examined revealed $44,159.48
in questionable purchases.  $18,979.99 of this amount was
for purchases supported by receipts (see exhibit 1) but
lacking documented public purposes.  The remaining
$25,179.49 was not properly supported by receipts filed at
the City (see exhibit 1).

Numerous credit card purchases during the period also
appear to be inappropriate expenditures of taxpayer funds.
According to Funk v. Milliken, Ky., 317 S.W.2d 499 (1958),
an opinion of Kentucky’s highest court, expenditures of
public funds should be necessary, reasonable in amount,
beneficial to the public, not predominantly personal in
nature, and supported by adequate documentation (see
exhibit 2).  Respective purchases of $2,232.16, $2,213.58,
$2,767.00, $2,654.34, and $3,202.65 from the Gatehouse
Tavern for Christmas parties for City employees and guests
were identified for the years 1994 – 1998, one of which
explicitly evidenced the purchase of alcoholic beverages.  In
addition, $790.43 was spent at Tickets Sports Bar for a City
Christmas party in 1999.  On three separate occasions during
the period, transactions in the amounts of $95.00, $152.75,
and $95.50 were processed at the Crossbow Tavern at 1:31
a.m., 12:22 a.m., and 1:36 a.m.  The latter two transactions
were processed within a few hours after the times noted on
Christmas party receipts in 1994 and 1995.  We challenge
these expenditures of public funds as necessary, beneficial to
the public, not predominantly personal in nature, and
supported by adequate documentation.
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The purchase of alcoholic beverages is explicitly
documented on five credit card receipts; while on other
receipts, circumstances give rise to the inference that
alcoholic beverages were purchased.  During our
examination, we identified $1,205.68 used to purchase
alcoholic beverages (see exhibit 3).  The 1996 Christmas
party receipt documented the purchase of 236 alcoholic
beverages for a total expenditure of $818.00 (see exhibit 4).
Alcoholic beverage purchases were also made through the
City’s routine invoicing process.  We identified $306.91
billed to and paid by the City for the purchase of alcoholic
beverages in this manner (see exhibits 3 and 5).  We fail to
see how these purchases of alcoholic beverages with public
funds are either necessary or beneficial to the public.

Purchases at restaurants such as Hooters and Outback
Steakhouse were normally supported by receipts.  However,
the public purpose of these meals was not documented.
Furthermore, the purchase amounts at these restaurants
appear to be excessive.  For instance, purchases of $290.00,
$240.91, $300.00, and $225.00 from Outback Steakhouse
were identified, while a purchase of $158.92 from Hooters
was noted.  Numerous other restaurant purchases were also
noted during our examination (see exhibit 1).  We found no
evidence that these purchases were necessary, reasonable in
amount, or for a public purpose.

Excessive credit card
limits

The credit limits on City credit cards appear to be excessive.
According to the City Clerk, credit limits were initially
established at $5,000 for the Mayor and $2,500 for all other
cards.  However, during our examination, we noted that
these limits had increased to $10,000 and $5,000,
respectively, during the period.  Furthermore, we noted
numerous instances of City credit cards being used by City
employees not listed as the cardholder.  Upon further
examination, we could find no documentation by which the
cardholder authorized another City employee to use his/her
credit card.

Late credit card payment
penalties

While it appears that the City had ample cash available, we
noted late fees and finance charges of $1,005.16 on
numerous credit card statements selected for examination.
The late fees appear to be caused by delays in the approval
and payment process.  Credit card statements are mailed to
the City and received by each cardholder, the receipts are
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attached by the cardholder (if any are available), and the
statements are approved by the cardholder for payment.  The
statements are then forwarded to the City Accountant for
account coding and to the Assistant City Clerk for recording.
The Assistant City Clerk prepares a check and forwards it to
the Mayor and City Clerk for their signatures.  According to
the City Accountant and former Mayor, statements are not
always approved and forwarded for payment in a timely
manner.  Neither the former Mayor nor the City Clerk could
explain why balances were not paid in full, resulting in
finance charges being assessed against the City.

Recommendations We recommend the City develop a written policy to define
allowable official expenditures.  The policy should require
that expenditures of the City’s public funds be necessary,
reasonable in amount, beneficial to the public, not
predominately personal in nature, and supported by adequate
documentation.  The City may consider the following items
to be examples of nonallowable expenditures: gifts,
entertainment, or meals unrelated to official public business,
and expenditures or purchases lacking proper and accurate
documentation.

We recommend the City disallow any expenditure for which
the supporting documentation does not demonstrate a direct
and proper relationship to a public purpose of the City.  We
further recommend that any such disallowed expenditure be
reimbursed to the City.

We recommend the City establish and maintain credit limits
with financial institutions at amounts sufficient to conduct
official City business.  Credit limits should be established at
levels that reduce the City’s risk of future payment liability.
Furthermore, the sharing of City credit cards by City
employees should be prohibited.   City credit cards should
only be used by those employees issued a card.  City
employees not issued a credit card should use their personal
credit cards for official City business and be reimbursed by
the City for allowable expenditures.

We recommend the City avoid unnecessary late fees and
finance charges by paying all credit card balances in full by
the specified date.  All credit card statements should be
received by the Assistant City Clerk.  Receipts should be
forwarded to the Assistant City Clerk by each cardholder
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after each purchase.  The Assistant City Clerk should
reconcile all credit card purchases listed on the monthly
statements with receipts.  Any questionable purchases should
be examined by the Assistant City Clerk and the City should
be reimbursed for any disallowed purchases.

The City’s failure to
formalize travel
regulations diminished
its ability to control
expenses

We noted numerous lodging, meal, and long distance
telephone charges on the City’s credit cards during our
examination.  These charges appear to be made by City
employees and officials while on official City business.
However, the public purpose for these trips was frequently
not documented.  Additionally, we identified meals and long
distance telephone charges during these trips that appear to
be excessive.  According to the City Clerk, the City does not
have a written policy on travel and limitations for travel
expenses.

Recommendation We recommend the City adopt an ordinance developing a
written policy establishing travel regulations and maximum
amounts allowable for travel-related expenses.

The City granted check
signature authority to
two members of the City
Council

Both the Mayor and the Clerk must sign checks written by
the City.  Additionally, two members of the City Council
were granted signature authority in the absence of one of the
primary signers.  Granting signature authority to City
Council members is contrary to standard fiscal control
practices.  However, due to limited City personnel, we
recognize the need to grant signature authority to a member
of the City Council.  This practice assures checks are
controlled through dual signatures and adequate segregation
of duties.

Recommendation We recommend the City authorize only one member of the
City Council to sign checks in the absence of the Mayor or
City Clerk.  The City Council should elect the alternate
signer; however, in order to reduce the appearance of any
conflicts of interests, we further recommend that the
alternate signer not be related to one of the primary check
signers.

The City failed to
employ best practices in
its handling of petty
cash

The City uses a $100 petty cash fund for small purchases.
The City Clerk serves as the custodian of this fund.  In order
to be reimbursed for business purchases, employees must
present a receipt to the City Clerk.  She will complete a
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“petty cash slip,” reimburse the employee, and place the
receipt and petty cash slip in the petty cash drawer.  When
the petty cash balance needs to be replenished, the Clerk will
write a check made payable to herself, cash the check, and
return the cash to the petty cash fund.

Recommendation We recommend the City develop a written policy for
administering the petty cash fund.  A ledger should be
maintained to record the disbursements and deposits of the
fund.  Further, the City should develop a petty cash voucher
form to be completed by each individual requesting
reimbursement.  This form should include the name and
signature of the person requesting reimbursement and the
reason for the expenditure.  Receipts and other pertinent
documentation should be attached to the cash voucher form.
Checks written to replenish the fund should have two
signatures and not be signed with a signature stamp.  Finally,
unannounced counts of the petty cash fund should be
performed periodically by someone other than the fund
custodian.

A credit balance was
maintained on a City
credit card for over one
year

On July 26, 1996, Fifth Third Bank (Fifth Third) issued a
cashier’s check to the City for $1,173.65 to eliminate an
existing credit balance on one of the City’s credit cards.
According to the former Mayor, a City credit card was used
to reserve lodging at a local hotel for an upcoming
conference.  Each City official attending the conference paid
for lodging with his/her personal credit card.  However, the
hotel also charged the City’s credit card for lodging.  The
City then asked Fifth Third for a refund.

According to the August 1996 credit card statement, the
$1,173.65 refund issued to the City was posted on July 29,
1996, leaving a new balance of $0.00 (see exhibit 6).
However, the September 1996 credit card statement
illustrates a payment received by Fifth Third and posted on
August 20, 1996, for $1,173.65.  Thus, the balance on the
credit card was re-credited to $1,173.65 (see exhibit 7).

Neither the former Mayor nor the City Clerk could
remember the ultimate disposition of the refund check.
Based on an examination of the bank statements from
August 1996 through December 1996, it does not appear that
the refund check was ever deposited into one of the City’s
bank accounts.  Furthermore, representatives from Fifth
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Third told us that records related to the cashiers check are
only maintained for three years.  Due to the unavailability of
this documentation, we were unable to determine the check’s
disposition.

During our examination into the refund check, we noted that
the re-credited account maintained a credit balance until
October 1997, when a $1,425.09 refund check was issued
(see exhibit 8).  Bank statements examined did not reflect the
deposit of this check.  Additionally, due to the amount of
time lapsed since the transaction date bank records for the
refund check were not available for examination.  Therefore,
we were unable to determine the check’s disposition.

Recommendation We recommend the City act as custodian of its funds and
eliminate any significant credit balances on the City’s credit
cards.  The proceeds should be immediately deposited into
an interest bearing City bank account.  Maintaining a credit
balance for an extended period of time is not in the best
interests of the City.

Other financial matters
examined

In addition to the matters already addressed, our preliminary
report identified a check (#21006) for $200 supported by a
confidential memorandum requesting the funds to be used
for a drug investigation.  At the time of our preliminary
report, we had not determined whether the funds were
returned and re-deposited or maintained at the Police
Department for future use.  Based on the results of our
examination, we determined that the $200 is currently
maintained by the Police Department for future
investigations.  A finding and recommendation did not result
from our examination of this issue.
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CITY OF VILLA HILLS
QUESTIONABLE CREDIT CARD TRANSACTIONS

FROM 1994 - 2000

Amount of Questionable    Amount of Questionable
Transaction Transaction Transaction Supported Transaction NOT Supported

Cardholder Date Vendor Amount by Documentation by Documentation Comments

Public Works Supervisor 7/6/1994 Specialties Unlimited--Vermont  $      1,014.00 $                          1,014.00      $ Purchase of Lapel Pins

7/26/1994 Hyatt Hotel--Lexington,KY               65.67                                   65.67 Purpose of trip not documented

7/26/1994 Hyatt Hotel--Lexington,KY               65.67                                    65.67 No documentation

Police Chief 8/4/1994 Quality Hotel--Covington,KY             248.87                                    248.87 Purpose of trip not documented

8/5/1994 Calibre Press, Inc.--Illinois             389.65                                  389.65 No documentation

8/19/1994 Days Inn--Girard,OH             216.77                                    216.77 Purpose of trip not documented

10/2/1994 Crossbow Tavern--Ft. Mitchell,KY               95.00                                      95.00 Transaction processed at 1:31 a.m.

10/14/1994 Lake Cumberland Park--Jamestown,KY               77.04                                      77.04 Purpose of trip not documented

11/11/1994 Barren River Lake Park--Lucas,KY             530.67                                    530.67 Purpose of trip not documented

11/11/1994 Barren River Lake Park--Lucas,KY               11.08                                    11.08 No documentation

Public Works Supervisor/ 8/30/1994 Van Leunen's/All About Sports--Erlanger,KY               82.66                                      82.66 Purchase of athletic items

City Clerk 9/6/1994 Lake Cumberland Resort--Jamestown,KY               77.04                                      77.04 Purpose of trip not documented

9/13/1994 Multiple Sclerosis--Cincinnati,OH             400.00                                    400.00 Purpose not documented

9/29/1994 Outback Steakhouse--Crescent Springs,KY             290.00                                    290.00 Business purpose not documented

10/2/1994 Chaucer's--Ft. Mitchell,KY               75.97                                   75.97 Business purpose not documented

Former Mayor/ 12/9/1994 Gatehouse Tavern--Ft. Mitchell,KY          2,232.16                              2,232.16 Christmas Party

Police Chief 12/10/1994 Crossbow Tavern--Ft. Mitchell,KY             152.75                                 152.75 Transaction processed at 12:22 a.m.

Police Chief 5/20/1995 Days Inn--Girard,OH             142.27                                  142.27 No documentation

7/18/1995 K-Mart--Florence,KY             279.79                                 279.79 Business purpose not documented

8/11/1995 Hyatt Hotel--Lexington,KY             355.82                                  355.82 No documentation

8/11/1995 Hyatt Hotel--Lexington,KY               69.76                                   69.76 Purpose of trip not documented

12/9/1995 Crossbow Tavern--Ft. Mitchell,KY               95.50                                   95.50 Transaction processed at 1:36 a.m.

4/10/1996 Longhorn Steaks--Cincinnati,OH               88.86                                   88.86 No documentation

4/23/1996 The Daisy Flowers Shop--Crescent Springs,KY               74.18                                   74.18 Purpose not documented

5/18/1996 Holiday Inn--Bowling Green,KY             270.22                                 270.22 Purpose of trip not documented

8/13/1996 Kunz 4th & Market--Louisville,KY               48.23                                   48.23 Excessive meal expenditure during trip

8/17/1996 Galt House--Louisville,KY             376.54                                 376.54 Purpose of trip not documented
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Amount of Questionable    Amount of Questionable
Transaction Transaction Transaction Supported Transaction NOT Supported

Cardholder Date Vendor Amount by Documentation by Documentation Comments
Former Mayor 5/30/1995 JR's Executive Inn--Paducah,KY                243.08                                          243.08Reservation charge--no documentation for

purpose of trip.

7/26/1995 Outback Steakhouse--Crescent Springs,KY                  11.00                                       11.00 Business purpose not documented

7/26/1995 Outback Steakhouse--Crescent Springs,KY                  60.52                                       60.52 Business purpose not documented

8/23/1995 Outback Steakhouse--Crescent Springs,KY              60.82                                       60.82 Business purpose not documented

9/5/1995 Hooters--Newport,KY                  24.77                                       24.77 Business purpose not documented

10/15/1995 JR's Executive Inn--Paducah,KY                971.26                                          971.26 No documentation

12/8/1995 Gatehouse Tavern--Ft. Mitchell,KY             2,213.58                                  2,213.58 Christmas Party

9/11/1996 Bravo's of Louisville--Louisville,KY                395.19                                          395.19 No documentation

9/16/1996 Galt House--Louisville,KY            1,544.79                                       1,544.79 No documentation

9/17/1997 Columbia's Steakhouse--Lexington,KY                 58.66                                            58.66 No documentation

9/18/1997 Columbia's Steakhouse--Lexington,KY                214.82                                          214.82 No documentation

10/1/1997 Plaza Hotel--Bowling Green,KY                  98.12                                            98.12 No documentation

10/9/1997 Behle Street Café--Covington,KY                  30.65                                            30.65 No documentation

Dec-97 Gatehouse Tavern--Ft. Mitchell,KY             2,654.34                                       2,654.34 Christmas Party

Dec-1998 Gatehouse Tavern--Ft. Mitchell,KY            3,202.65                                       3,202.65 Christmas Party

12/16/1998 Drawbridge Food Services--Ft. Mitchell,KY                 66.87                                            66.87 No documentation

12/23/1998 Hooters--Newport,KY               158.92                                          158.92 No documentation

Public Works Supervisor 4/9/1995 Holiday Inn--Louisville,KY               123.46                                    123.46 Purpose of trip not documented

4/26/1995 Hyatt Hotel--Lexington,KY               122.58                                          122.58 No documentation

4/26/1995 Hyatt Hotel--Lexington,KY                 26.35                                            26.35 No documentation

5/26/1995 Galt House--Louisville,KY               212.11                                     212.11 Purpose of trip not documented

7/25/1995 Service Merchandise--Florence,KY               119.66                                        119.66 No documentation

10/3/1995 Hyatt Hotel--Lexington,KY                172.15                                     172.15 Purpose of trip not documented

5/7/1996 Radisson--Lexington,KY                  26.94                                            26.94 No documentation

5/8/1996 Radisson--Lexington,KY                    6.84                                              6.84 No documentation

5/8/1996 Radisson--Lexington,KY                  72.35                                            72.35 No documentation

5/21/1996 Radisson--Lexington,KY                  26.33                                            26.33 No documentation

5/22/1996 Radisson--Lexington,KY                    7.37                                              7.37 No documentation

5/23/1996 Radisson--Lexington,KY                    8.37                                              8.37 No documentation

5/24/1996 Radisson--Lexington,KY                    8.37                                              8.37 No documentation

5/24/1996 Radisson--Lexington,KY               230.25                                    230.25 Purpose of trip not documented

12/9/1996 Drawbridge Food Services--Ft. Mitchell,KY                167.36                                    167.36 Business purpose not documented

1/6/1997 U-Haul--Elsmere,KY                113.20                                     113.20 Business purpose not documented

9/26/1997 Spencer Gifts--Florence,KY                184.88                                          184.88 No documentation

10/1/1997 Premiers Party--Florence,KY                  31.13                                            31.13 No documentation

10/7/1997 Premiers Party--Florence,KY                  53.04                                            53.04 No documentation

10/7/1997 Spencer Gifts--Florence,KY                  22.04                                            22.04 No documentation

10/10/1997 Theatre House--Covington,KY                  89.65                                            89.65 No documentation

10/14/1997 Spencer Gifts--Florence,KY                190.31                                          190.31 No documentation

10/16/1997 Premiers Party--Florence,KY                  54.22                                            54.22 No documentation

10/17/1997 Premiers Party--Florence,KY                  60.00                                            60.00 No documentation

11/25/1997 Sun T.V.--Florence,KY               465.94                                     465.94 Business purpose not documented

Oct-1998 Premiers Party--Florence,KY                100.00                                          100.00 No documentation

Oct-1998 Spencer Gifts--Florence,KY                152.59                                          152.59 No documentation

10/16/1998 Premiers Party--Florence,KY                  78.61                                            78.61 No documentation
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Amount of Questionable    Amount of Questionable
Transaction Transaction Transaction Supported Transaction NOT Supported

Cardholder Date Vendor Amount by Documentation by Documentation Comments
Public Works Supervisor 10/19/1998 Premiers Party--Florence,KY               38.65                                           38.65 No documentation

(continued) 10/19/1998 Spencer Gifts--Florence,KY               83.82                                           83.82 No documentation

10/19/1998 Theatre House--Covington,KY               91.84                                           91.84 No documentation

10/24/1998 Halloween Express--Florence,KY               32.29                                           32.29 No documentation

10/24/1998 Premiers Party--Florence,KY               20.97                                           20.97 No documentation

10/25/1998 Premiers Party--Florence,KY               44.49                                           44.49 No documentation

Dec-1998 Cork-N-Bottle--Crescent Springs,KY               16.28                                      16.28 Business purpose not documented

1/26/1999 U-Haul--Elsmere,KY               63.60                                           63.60 No documentation

1/29/1999 U-Haul--Elsmere,KY               36.91                                           36.91 No documentation

1/29/1999 Burbanks Real Bar-B-Que--Ft. Mitchell,KY             101.88                                         101.88 No documentation

Former City Administrator 9/15/1995 Greyhound Restaurant--Ft. Mitchell,KY               63.25                                           63.25 No documentation

10/12/1995 Outback Steakhouse--Paducah,KY             240.91                                         240.91 No documentation

2/6/1996 Radisson--Lexington,KY               22.30                                           22.30 No documentation

2/7/1996 Radisson--Lexington,KY               15.08                                           15.08 No documentation

2/8/1996 Radisson--Lexington,KY             175.86                                         175.86 No documentation

3/8/1996 Jackson Florist--Covington,KY               47.70                                           47.70 No documentation

3/20/1996 Radisson--Lexington,KY             158.00                                    158.00 Purpose of trip not documented

4/26/1996 Holiday Inn--Bardstown,KY             170.95                                    170.95 Purpose of trip not documented

8/15/1996 AJ Jolly Park--Alexandria,KY             130.00                                    130.00 Golfing fees for 5 people

� 8/15/1996 J&K One Stop--Alexandria,KY               12.77                                      12.77 Business purpose not documented

� 8/15/1996 J&K One Stop--Alexandria,KY                 6.68                                        6.68 Business purpose not documented

8/15/1996 Foley's American Grill--Erlanger,KY             118.97                                    118.97 Business purpose not documented

9/11/1996 Galt House--Louisville,KY               49.67                                           49.67 No documentation

10/17/1996 NKU--Highland Heights,KY             139.00                                         139.00 No documentation

10/17/1996 NKU--Highland Heights,KY             139.00                                         139.00 No documentation

11/5/1996 All About Sports--Erlanger,KY               95.37                                           95.37 No documentation

1/9/1997 Frame and Save--Erlanger,KY             127.38                                    127.38 Purpose not documented

1/31/1997 Holiday Inn--Lexington,KY             139.47                                    139.47 Purpose of trip not documented

4/1/1997 Hooters--Newport,KY               32.52                                           32.52 No documentation

4/1/1997 Remington's Roadhouse--Newport,KY               79.43                                      79.43 Business purpose not documented

4/16/1997 Holiday Inn--Lexington,KY               86.81                                           86.81 No documentation

4/18/1997 Frame and Save--Erlanger,KY               61.36                                           61.36 No documentation

5/5/1997 Hyatt Hotels--Lexington,KY             159.67                                         159.67 No documentation

5/6/1997 Hyatt Hotels--Lexington,KY               10.95                                           10.95 No documentation

5/7/1997 Outback Steakhouse--Crescent Springs,KY               89.29                                      89.29 Business purpose not documented

6/13/1997 Hooters--Newport,KY               78.97                                           78.97 No documentation

6/18/1997 Frame and Save--Erlanger,KY             162.05                                         162.05 No documentation

6/20/1997 AJ Jolly Golf Course--Newport,KY             145.00                                         145.00 No documentation

6/20/1997 Bob Evans--Crescent Springs,KY               51.99                                           51.99 No documentation

7/15/1997 Outback Steakhouse--Crescent Springs,KY               70.00                                           70.00 No documentation

7/22/1997 Twin Oaks Golf Course--Covington,KY               28.50                                           28.50 No documentation

7/24/1997 Drawbridge Estate--Ft. Mitchell,KY               50.00                                           50.00 No documentation

7/26/1997 Budget Rent-a-Car--Cincinnati,OH               90.62                                      90.62 Business purpose not documented
Car only driven 19 miles

7/26/1997 Budget Rent-a-Car--Cincinnati,OH               90.79                                      90.79 Business purpose not documented
Car only driven 20 miles
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Amount of Questionable    Amount of Questionable
Transaction Transaction Transaction Supported Transaction NOT Supported

Cardholder Date Vendor Amount by Documentation by Documentation Comments
Former City Administrator 9/18/1997 Dudley's Restaurant--Lexington,KY               32.72                                           32.72 No documentation

(continued) 9/19/1997 Marriot Hotel/Griffin Gate--Lexington,KY             130.16                                         130.16 No documentation

9/20/1997 Hyatt Hotels--Lexington,KY             253.16                                         253.16 No documentation

9/20/1997 Hyatt Hotels--Lexington,KY             233.86                                         233.86 No documentation

9/20/1997 Hyatt Hotels--Lexington,KY               25.00                                           25.00 No documentation

� 9/21/1997 Hyatt Hotels--Lexington,KY             428.82                                    428.82 Purpose of trip not documented

9/21/1997 Hyatt Hotels--Lexington,KY             401.80                                         401.80 No documentation

10/1/1997 Hyatt Hotels--Lexington,KY             224.19                                         224.19 No documentation

Dec-97 Outback Steakhouse--Crescent Springs,KY             300.00                                    300.00 Business purpose not documented

Police Chief 11/22/1996 Service Merchandise--Florence,KY             275.57                                         275.57 No documentation

� 12/7/1996 Gatehouse Tavern--Ft. Mitchell,KY          2,767.00                                 2,767.00 Christmas Party

4/23/1997 The Daisy Flowers Shop--Crescent Springs,KY               58.27                                      58.27 Flowers for Secretary

5/13/1997 Holiday Inn--Richmond,KY               76.88                                           76.88 No documentation

5/15/1997 Holiday Inn--Richmond,KY               57.03                                           57.03 No documentation

10/14/1997 Halloween Express--Florence,KY             103.82                                         103.82 No documentation

10/15/1997 Circuit City--Florence,KY             768.97                                         768.97 No documentation

10/25/1997 McCalpin's--Crestview Hills,KY             377.33                                    377.33 Business purpose not documented

10/25/1997 McCalpin's--Crestview Hills,KY               42.50                                      42.50 Business purpose not documented

Feb-98 Best Western--Maysville,KY             279.99                                         279.99 No documentation

� 2/28/1998 Best Western--Reynoldsburg,OH               73.59                                      73.59 Purpose of trip not documented

� Apr-98 Remington's Roadhouse--Newport,KY             118.09                                    118.09 Business purpose not documented

7/13/1998 The Old Spaghetti Factory--Louisville,KY               25.57                                           25.57 No documentation

7/18/1998 Galt House--Louisville,KY             381.62                                         381.62 No documentation

7/21/1998 Galt House--Louisville,KY               11.22                                           11.22 No documentation

7/25/1998 Stanley Steemer--Florence,KY             176.00                                    176.00 Clean carpet/furniture of K-9 officer

10/2/1998 Holiday Inn--Richmond,KY             154.68                                         154.68 No documentation

10/9/1998 Barren River State Resort Park--Lucas,KY             421.39                                         421.39 No documentation

11/21/1998 Coit Services--Cincinnati,OH             343.60                                    343.60 Clean carpet/furniture of K-9 officer

12/4/1998 Holiday Inn--Richmond,KY             250.15                                         250.15 No documentation

4/22/1999 Rio's Steakhouse--Crescent Springs,KY               31.85                                           31.85 No documentation

4/30/1999 Best Western--Maysville,KY             109.18                                         109.18 No documentation

6/2/1999 Sav A Life--Nevada             336.00                                         336.00 No documentation

6/9/1999 Best Western--Louisville,KY             175.29                                         175.29 No documentation

6/11/1999 Holiday Inn--Louisville,KY             155.06                                         155.06 No documentation

Sep-1999 Red Roof Inn--Richmond,KY             218.32                                         218.32 No documentation

Oct-1999 Barren River State Resort Park--Lucas,KY             238.96                                         238.96 No documentation

City Clerk 9/21/1997 Hyatt Hotels--Lexington,KY             388.73                                         388.73 No documentation

8/4/1998 Greyhound Restaurant--Ft. Mitchell,KY             106.72                                         106.72 No documentation

10/29/1998 Outback Steakhouse--Crescent Springs,KY             225.00                                         225.00 No documentation

Jan-99 French Quarter Inn--Maysville,KY             332.69                                    332.69 Purpose of trip not documented

1/19/1999 American Blind Fact--Michigan               65.20                                           65.20 No documentation

1/20/1999 American Blind Fact--Michigan             832.30                                         832.30 No documentation

5/27/1999 JR's Executive Inn--Paducah,KY             396.84                                    396.84 Reservation charge
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Amount of Questionable    Amount of Questionable
Transaction Transaction Transaction Supported Transaction NOT Supported

Cardholder Date Vendor Amount by Documentation by Documentation Comments
City Clerk 7/24/1999 Radisson Hotels--Lexington,KY             115.48                                    115.48 Purpose of trip not documented

(continued) 10/9/1999 JR's Executive Inn--Paducah,KY             210.92                                    210.92 Purpose of trip not documented

Sep-1999 Dillon's Steakhouse--Louisville,KY               20.98                                           20.98 No documentation

Sep-1999 Holiday Inn--Louisville,KY             254.71                                         254.71 No documentation

Oct-1999 Red Lobster--Paducah,KY               48.52                                           48.52 No documentation

Oct-1999 Outback Steakhouse--Paducah,KY               55.00                                           55.00 No documentation

Oct-1999 Cracker Barrel--Paducah,KY               36.18                                           36.18 No documentation

Current Mayor 1/15/1999 Pro City--Crescent Springs,KY          1,400.00                                      1,400.00 No documentation

1/15/1999 Burbank's Real Bar-B-Que--Ft. Mitchell,KY             121.25                                         121.25 No documentation

1/17/1999 Outback Steakhouse--Crescent Springs,KY               78.69                                           78.69 No documentation

� 1/17/1999 French Quarter Inn--Maysville,KY             500.96                                    500.96 Purpose of trip not documented

2/7/1999 Best Buy--Florence,KY          1,178.14                                      1,178.14 No documentation

Mar-1999 O'Charleys--Florence,KY             106.70                                         106.70 No documentation

Mar-1999 Drawbridge Select Membership--Ft. Mitchell,KY             200.00                                         200.00 No documentation

Mar-1999 Drawbridge Food Services--Ft. Mitchell,KY               27.33                                           27.33 No documentation

4/6/1999 Drawbridge Food Services--Ft. Mitchell,KY               26.72                                           26.72 No documentation

4/7/1999 Drawbridge Estate--Ft. Mitchell,KY             149.00                                         149.00 No documentation

12/18/1999 Tickets Sports Bar--Covington,KY             790.43                                    790.43 Christmas Party

Totals   $    44,159.48 $                             18,979.99  $                                 25,179.49

Tickmark Legend:
� Receipt indicates the purchase of alcoholic beverages.

Notes:
(1) Cardholders are listed more than once because different account numbers were used when new cards were issued to the cardholder.
(2) Dual cardholders are listed for two cards because the receipts we examined indicated signatures of both individuals.  We were unable

to determine which individual was issued the card.
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CREDIT CARD
CHECK CHECK PURCHASE ALCOHOL

DATE VENDOR NO. COMMENT AMOUNT AMOUNT AMOUNT
INVOICE PURCHASES:

11/30/1998 Ameristop 21802 Alcohol purchased 301.71$          98.28$            
6/29/1998 Ameristop 21265 Alcohol purchased 295.56            45.44              
7/31/1997 Ameristop 20286 Alcohol purchased 184.73            83.39              
10/6/1997 Ameristop 20560 Alcohol purchased 145.37            79.80              

Subtotal 927.37$          306.91$          
CREDIT CARD PURCHASES:

8/15/1996 J&K One Stop Alcohol purchased 12.77$            9.18                
8/15/1996 J&K One Stop Alcohol purchased 6.68                4.59                
12/7/1996 Gatehouse Tavern Alcohol purchased 2,767.00         818.00            
9/21/1997 Hyatt Hotels Alcohol purchased 428.82            10.50              
2/28/1998 Best Western Alcohol purchased 73.59              15.25              
Apr-1998 Remington's Roadhouse Alcohol purchased 118.09 26.25              
1/17/1999 French Quarter Inn Alcohol purchased 500.96            15.00              

Subtotal 3,907.91$       898.77$          

TOTAL 927.37$          3,907.91$       1,205.68$       

City of Villa Hills
Alcohol Purchases Identified on Receipts
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# OF
DRINKS DESCRIPTION AMOUNT

10 Budweiser 25.00$         
23 Bud Lt. 57.50           
16 Feature wine glass 76.00           
2 Bar gin 6.50             

14 House glass 49.00           
7 Miller Lt. 17.50           

56 Bar beverage 84.00           
4 Heineken 14.00           
6 Oldenberg Nut Brown DR 13.50           
5 Stone Creek Merlot glass 22.50           
3 Oldenberg premium 7.50             
1 Bar vodka & juice 7.00             

11 Kalhua 104.50         
7 Kalhua 35.00           
1 Glenlivet 8.50             
6 Glenlivet 25.50           
3 Canadian Club 11.25           

13 Jack Daniels 48.75           
8 Bloody Mary 30.00           
8 B & B w/up 40.00           
7 Whiskey sour 26.25           
4 White Russian 20.00           
1 Bar amaretto 3.75             
3 Bar amaretto 12.75           
1 Apricot Brandy 4.25             
1 Tom Collins 3.75             
1 Amaretto sour 4.25             
2 Manhattan 8.00             
1 Martini, Bombay 4.25             
1 Bar vodka & juice 3.75             
1 Strawberry daquiri 4.50             
4 Gran Marnier w/rocks 20.00           
1 Baileys 5.00             
1 Drambui 5.00             
1 Oldenberg blonde 2.50             
2 Whiskey sour 6.50             

Totals 236 818.00$       

City of Villa Hills
Alcohol Purchases Listed on

the 1996 Christmas Party Receipt
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CITY OF VILLA HILLS RESPONSE
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